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Succeed With Your Boss

You're new on the job and want to create a good relationship with your boss. Which of
the following would help you do that?

1. Communicate as often as possible to keep your boss informed about what you're
doing: Yes No Why?

2. Keep your opinions to yourself. You're there to work, not to express your opinion:
Yes No Why?

3. Let your boss have the final say in what is done even if you think it is wrong: Yes No Why?

4. Be accountable for your actions. When yo Mcredit. When you fail, take the blame:

Yes No Why?

5. If you think your boss is wrong, k

6. Be open to criticism from our boss:

7. It's important to create a social relationship with your boss: Yes No Why?

8. Be sure others see your accomplishment as your own. Do your job, but also toot your own horn:
Yes No Why?

Name: Class: Period:




Succeed With Your Boss I Deserve A Raise

: You believe you have worked hard and deserve a raise. How
- would you go about getting it?

g 1. Do nothing. If your work is good, your employer will recognize
i it and see that you get the raise you deserve: Yes No

Why?
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2. Ask, don't demand: Yes No
Why?
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3. Make an appointment and let your employer know that you want to discuss a pay raise: Yes No
Why?

4. Make an appointment, but don't let your employegnow that you want to discuss a pay raise
until you meet: Yes No

Why?

5. If you ask for a raise a%
Why?

6. Before you ask for a raise, b
Why?

7. Be ready to explain why b
Why? @

8. A good tactic is to tell your employer that you have other places to work that pay more: Yes No
Why?

Yes No

pu should get a raise: Yes No

9. Ask. If you're turned down, then demand: Yes No
Why?

10. Improve your skills and show them to your employer: Yes No
Why?

Name: Class: Period:




Succeed With Your Boss In My Opinion E

Career World magazine has a regular feature called In My
Opinion. In each issue, the editor poses a problem at work and
readers send in their opinions of what to do.

Last month's problem was:
My Boss Took Credit For My Work!

This month the magazine is printing letters from four readers
who each had a different opinion about what to do. You write
the four letters to the editor.

Julie Estrada, a video editor, writes:

Ben Kibble, a machinis%ripss g E ’(

Diane Gialdini, a biologis?v@

Don Pitney, a computer programmer, writes:

Name: Class: Period:




